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1. O01mme moJ10KkeHUs

1.1. Kogekc 3TUKHM W CIIy’)KeOHOTO TOBEJICHHS PAaOOTHUKOB MYHHUIIMIAIBLHOTO aBTOHOMHOTO
JIOIIIKOJIBHOTO oOpa3oBarenbHOTO YyupexaeHue "Jlerckuii cam Ne 24" (manee — Komekc)
MPEJICTaBISIET COOOW CBOJ OOMIMX MPHHIIMIIOB MPO(EeCCHOHATBHON 3THUKH M OCHOBHBIX TPABHII
CIy’)keOHOTO  TOBEACHMS, KOTOPHIMH  JOJDKHBI ~ PYKOBOJICTBOBAThCSI BCE  PabOTHUKHU
MYHUIIUIAILHOTO aBTOHOMHOTO JIOIIKOJILHOTO 00pa3oBaTelbHOro yupexzaenue "Jlerckuid can
No 24(nanee — paGoTHUKM YUpexacHUs, YUPEeKICHHE) HE3aBUCHMO OT 3aMEIIaeMbIX HMHU
JIOJKHOCTEM.

1.2. Konekc pa3paboran B coorBeTcTBUH ¢ KoHctutyrmen Poccuiickoit deneparuu, TpynoBeiM
kojiekcoM Poccuiickoit denepanuu, OeaepanbubiM 3akoHOM 0T 25.12.2008 Ne 273-®3 «O
MPOTUBOACUCTBUN KOPPYILMUU» U WHBIMH HOPMATUBHBIMH IPAaBOBBIMU akTaMu Poccuiickoit
Oenepanyiv, a Takke OCHOBAaH HA OOIICTIPU3HAHHBIX HPABCTBCHHBIX MPUHIUIAX W HOPMAax
POCCUICKOro 00IIecTBa U TOCY1apCTBa.

1.3. llensto Kopmekca sBHsSeTCS YyCTAHOBICHHE OJTUYECKHMX HOPM M MPaBHI CIYXeOHOTO
MoBe/leHUs PaOOTHUKOB  YUpEXKIEHUs AJii  JOCTOMHOTO  BBINOJIHEHHUS MMM  CBOEH
npopeCCHOHATBPHON — JEeSATETBbHOCTH, a TaKkKe COACHUCTBHE  YKPEIUIGHWIO  aBTOPUTETA
pabOTHUKOB YUpexIeHUs U 00ecrieueHNe eIUHBIX HOPM UX MTOBEACHHUS.

1.4. Koaeke nmpu3BaH NOBBICUTH () (PEKTUBHOCTD BHIMOTHEHUS pAOOTHUKAMU Y UPEKICHHS CBOUX
TPYIOBBIX 00s3aHHOCTEH. 3HaHUE U cobMoIeHe UMH TonoxkeHuit Koaekca siBnsieTcss OIHUM U3
KPUTEPUEB OIICHKU Ka4eCTBA UX MPOPECCHOHATBHOMN AEITEIbHOCTH U TPYIOBOU TUCHHUTUIHHBI.
1.5. Kaxnaplii paboTHUK YupexaeHHsl AOHKEH O3HAKOMUThCA ¢ mojoxkeHusimu Konekca, u
MIPUHUMATH BCE HEOOXOIMMBIE MEPHI JJIs €0 cOOTr0ieHs. KaskIplid rpaKIaHiH BIIPABE OXKUIATH
oT paboTHHUKA YUPEKICHHS MMOBEACHHUS B OTHOIICHHUSX C HUM B COOTBETCTBHH C TIOJIOKEHUSIMU
Konekca.

2. O0mme NPUHIHUIIBI U PABHJIA CJIYKEOHOT0 MOBeICHUS

2.1. lesaTenbHOCTh YUpPEKACHHS, a TaKkKe ero pabOTHHUKOB OCHOBBIBACTCS Ha CIEAYIOIINX
MPUHITUTIAX

- 3aKOHHOCTB;

- MpoheCCUOHATHN3M;

- T0OPOCOBECTHOCTH;

- KOH(UIEHIINATLHOCTH;

- CIIPaBEIJINBOCTh;

- ”H(OPMAIIMOHHAS OTKPHITOCTb;

- OTBETCTBEHHOCTD;

- 00BEKTUBHOCTD MPHU MPUHSATUHU PEIICHUM.

2.2. PaboTHukU YUpexAeHUs, CO3HABAs OTBETCTBEHHOCTH IEpel roCyAapCTBOM, OOIIECTBOM
rpaxkaaHaMu, oOsI3aHbI:

- UCTIOJIHATH JTOJDKHOCTHBIE OO0S3aHHOCTH JTOOPOCOBECTHO M HA BBICOKOM MPOQECCHOHATBHOM
YPOBHE;

- cobmogaTh TpeboBaHUs 3aKOHOaTeNnbCTBA Poccuiickoit @eneparun, Bonoroackoit obaactu u
JIOKaJbHBIX JOKYMEHTOB Y UpEKICHUS;

-OCYIIECTBIISITH CBOIO ACSITENBHOCTD B IPE/IEIaX CBOMX MOJTHOMOUYUN U TOJIHOMOUUN Y UpexaeHUs
MIPU HMCTIOJHEHUHW JOHKHOCTHBIX OOS3aHHOCTEW OBITh HE3aBHUCUMBIM OT BIHMSHUS OTIEIBHBIX
rpaxkaaH, Tpo(hecCHOHANBHBIX WK COMATBHBIX TPYII, OPraHU3aINT;

- cOOJTIOIaTh COMAIIBHYIO CIIPABEIJTMBOCTH M PABHOMIPABHO PACIPEICIISATh COITHATBHBIE PECYPChI
C IENBI0 PACIIUPEHUs BBHIOOpPAa M BO3MOXKHOCTEH NJIsi BCEX KOHTPAreHTOB, B TOM YHCIE, JJIsS
HEUMYIIUX, COIMAJIBHO-YSI3BUMBIX M JPYTrUX JIMI[, OKAa3aBIIMXCS B TPYAHON >KU3HEHHOU
CUTYallUu;
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- MPOSIBJISATh TEPIUMOCTh M YBaXKEHHE K OObIYasM M TpaaulMsM HapoaoB Poccuu u apyrux
rOCyJapCTB, YUYUTHIBATh KyJIbTYPHBIE U HHBIE OCOOCHHOCTH Pa3IMYHBIX STHUYECKUX, COIIHATIBHBIX
rpynn u KoHdeccHuil, crnocoOCTBOBATh MEKHAIMOHAIBHOMY M MEXKOH()ECCHOHATEHOMY
COIJIACHIO;

- HCKJIIOYaTh [EHCTBHS, CBSI3aHHBIE C BIMSHUEM KaKUX-IMOO JUYHBIX, HMYIIECTBEHHBIX
(uHaHCOBBIX) W WHBIX HMHTEPECOB, MPEMATCTBYIOMUX JOOPOCOBECTHOMY HCIIOJIHEHUIO
JOJIKHOCTHBIX 00S3aHHOCTEH;

-c00II01aTh HEHTPAIBbHOCTh, MCKIIOYAIONIYI0 BO3MOKHOCTH BIHUSHHS Ha NMPO(ecCHOHAIbHYIO
JESTEIbHOCTD PEHICHUN MOJUTHYECKUX NapTUi, HHBIX OOIIECTBEHHBIX 00bEIMHEHUII;
-CO0JTI0/IaTh HOPMBI CIYKEOHON M MPOPECCHOHATBHON ITHKH, NMPaBUIIA JICIIOBOTO MOBEICHUS U
OOIIIEeHH;

- TMPOSBIATH KOPPEKTHOCTh M BHHUMATEIBHOCTh K TPaXJaHaM W JOJDKHOCTHBIM JIMLIAM TIpU
JOJI’KHOCTHOM B3aUMO/ICHCTBUU C HUMU;

- HE JIOMyCKaTh KOPPYNIIMOHHOTO ITOBEIEHUS, B TOM YHCJIE BO3JCPKUBATHCS OT TOBEACHUS,
KOTOPOE MOKET BOCIIPHHUMATHCS OKPYKAIOIMIMMHU KaK O00eIllaHne WU MPeAsIoKeHNE 1auu B3ATKU
1100 KaK COTIacue MPUHSATH B3ATKY, MM KaK MPOck0a (HaMeK) 0 Jaye B3ATKH, a TAK)KE TPHHUMATh
Mepbl MO MPEIOTBPALICHUIO U YPETYIHPOBAHUIO KOH(IMKTAa HHTEPECOB, IPOTHUBOICHCTBOBATH
JTFOOBIM MPOSBICHUAM KOPPYIIMH U IIPOYNM 3JI0YTOTPEOICHUAM B Y UpeKICHHH;

-YBEJIOMJISITh PYKOBOAUTENS YUPEKICHUS, TOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a paboTy Mo
npoMIaKTUKE KOPPYNIMOHHBIX MPaBOHAPYIIEHUH B YUpEXJACHUH, OPraHbl MPOKYpaTyphl U
uHbIe (hefiepanibHble TOCYIapCTBEHHbBIE OpraHbl 000 BCEX ClIydasx OOpalleHus: K HUIM KaKUX-Tn0o
JIMII B TEJISIX CKJIOHEHUS K COBEPIICHUIO KOPPYIIIMOHHBIX TPaBOHAPYIICHHIA;

- He3aMEeUIUTEIbHO  YBEJOMIISATh ~ PYKOBOJUTENS  YUPEXKICHHs, JOJDKHOCTHOE  JIMIIO,
OTBETCTBEHHOE 3a paboTy MO MPOQPHIAKTUKE KOPPYIIIMOHHBIX TPABOHAPYIICHUN B YUpEkKACHUU
O CTaBIIUX UM HM3BECTHBIMU (pakTax KOH(IMKTAa UHTEPECOB U KOPPYIIIMOHHBIX MPOSBICHUNA B
VYupexnenun, oOCToATeNbCTBAX M JeHCTBUSAX (Oe3nelcTBUM) paOOTHUKOB YUpeKICHUS U
TPETbUX IUIl, TMOCIYXHUBIIUX WM CIOCOOHBIX MOCIYKUTh NPUYMHAMH BO3HUKHOBEHHUS B
VYupexxqeHnn KOH(GJIMKTa WHTEPECOB W/HMIM KOPPYHIIMOHHBIX TIPOSIBICHUH, a TaKke O
NpUYMHEHUH (BO3MOXKHOM MPUYUHEHHH) Bpeia Y UpexkICHUIO;

- HE pasrjamarh M HE HCIOJIb30BaTh HEHAJUIEKAIIMM OO0pa3oM CBEIEHHUS, OTHECEHHbIE
3aKoHoJIaTeNnbCTBOM Poccuiickoit denepannu K CBEACHUSAM KOH(PHIEHIMAIBHOIO XapakTepa, U
CITy’)kKeOHYI0 MH(OpMAIMIO W MHBIE CBEICHUS, CTABIINE M3BECTHBIMH B CBSI3M C HCIIOJHEHHEM
TPYIOBBIX 00513aHHOCTEH;

- HE JIOITYCKaTh OKa3aHMsI BO3ACUCTBHUS HAa CBOMX KOJUIET B LEJISAX MPHHSATHUS IPOTUBO3AKOHHOTO U
(unm) HEOOOCHOBAHHOTO PEILICHUS;

- BO3JICP)KUBATHCSI OT TMOBEJCHHS, KOTOPOE MOTJIO OBl BBI3BaTh COMHEHHE B JIOOPOCOBECTHOM
WCTIOTHEHUH TPYAOBBIX 00s3aHHOCTEH, a Takke N30erath KOH(QIUKTHBIX CUTYAIlUH, CIIOCOOHBIX
HAHECTH yIiepO peryTaruy Wik aBTOPUTETY PAOOTHUKOB Y UPEKICHUS H/WIH Y UPEKICHHUIO;

- He JIONycKaTh MpOsBIEHUN (opmanu3ma, BBICOKOMEPHUS, HEYBAXUTEIHHOTO OTHOIICHUS K
3aKOHHBIM ITPOCKOAM H TPEOOBAHUIM TPAXKIaH B CBSI3U C HCIIOJTHEHHEM TPYIOBBIX 0053aHHOCTEIH;
- BO3JCPXKUBATHCS OT MYOJIMYHBIX BBICKA3bIBAHHUMA, CYXKICHUW K OICHOK B OTHOILICHHH
VYupexieHus, €Ciu 3TO He BXOJUT B 00s3aHHOCTH PabOTHHUKA;

- coOmo1aTh KOH(HUIESHIIMAIBHOCT MHPOPMALIMU O KOHTpareHTe, Kacarolleics YCIoBUM ero
KU3HENIEATSILHOCTH, JIMYHBIX KaYeCTB U MPOOIIeM, MPUHUMATh MEPHI JIJISl €€ 00SCIICUCHHUS;

- HE HCMOJb30BaTh JODKHOCTHOE TOJIOKEHUE JJIsi OKa3aHUS BIMSIHUA Ha JIEATeNbHOCTh
TOCYJapCTBEHHBIX OPTaHOB M OPTaHOB MECTHOTO CaMOYIIPaBJICHHUsI, OPraHU3aAINH, JOKHOCTHBIX
JUI, TOCYJApCTBEHHBIX M MYHHUIUIMATBHBIX CIYXalUX TpPU PEIICHHH BOMPOCOB IJHUYHOTO
XapakTepa;

- YBaXXHUTEIBHO OTHOCUTHCS K ICATEIILHOCTH MIPEICTaBUTENEH CPEICTB MacCOBOM HH(OpMAIIK IO
nHpopmMupoBaHuio oOmEecTBa 0 paboTe YUpexkJAeHHs, a TaKKe OKa3blBaTh COJCHCTBHE B
MOJIyYEHUH JIOCTOBEPHOM MH(pOPMALIUU B YCTAaHOBJICHHOM MOPSIKE;



- IOCTOSTHHO CTPEMHTHCS K OOCCIEYCHHIO KaK MOXHO Oosiee 3(PGEeKTHBHOTO W SKOHOMHOTO
pacriopsikeHus: GUHAHCOBBIMHU CPEICTBAMH, HHBIM UMYIIECTBOM, MAaTepPHAIbHO-TEXHUYECKUMH H
JIPYTUMU pecypcaMu Y UpekIeHNUs;

- HE HUCII0JIb30BAaTh UMYIIECTBO YUPEXKACHUS B LEJSIX, HE CBSI3aHHBIX C UCIIOJHEHUEM TPYAOBBIX
00s13aHHOCTEH, a TaK)Ke HE Mepe/laBaTh €ro B TAKUX LIEJISX UHBIM JIUIaM.

2.3. PykoBomurenp  YupexaeHMsT U PYKOBOAWUTEIM  CTPYKTYPHBIX  IOJpa3fesieHUui
VYupexaeHuss JTOJKHBI ObITh 11 paOOTHHUKOB YupexxaeHus oOpa3uoMm mpodeccHoHaIn3Ma,
0e3ynpeyHol pemyTaluy, CBOMM JIMYHBIM IIOBEJIEHHUEM I10/1aBaTh IPUMEpP UYECTHOCTH,
OecTpUCTPaCTHOCTHU U CIPABENIUBOCTH.

2.4. PykoBoautenb YUpexJeHUS U pyKOBOAUTENN CTPYKTYPHBIX MOAPA3ACICHUN YUpEKICHUS:
-IIPUHUMAIOT MEpbl 10 MPEAOTBPAILEHUI0O U YPETyJIWPOBAHUIO KOH(IMKTA HHTEPECOB, IO
IPENYNPEXICHNUI0 KOPPYILMH, BKJIIOYas MEPHI M0 MPEIOTBPALIEHUIO KOPPYILIMOHHO-0IIaCHOTI'O
MOBEICHUS;

- COICUCTBYIOT YCTAHOBICHHUIO M IOJJCPKAHUIO B KOJUIEKTMBE 370pPOBOTO MOPAJIBHO-
MICUXOJIOTMYECKOTO KINUMaTa;

-TIPH OTIpeIeTICHUN 00beMa B XapaKkTepa MopydaeMon APYyruM paboTHUKAM Y UpexkIeHus paboTh
PYKOBOJICTBYIOTCSl NPHHIMIAMHU CHOPABEAJIMBOCTHU, Yy4Y€Ta JHUYHBIX M JIEJOBBIX KAauyeCTB,
KBaJIM()MKALIUU U OTIbITA [TOAYNHEHHBIX;

- HE JOIYCKAIOT MO OTHOLICHUIO K MOJAYMHEHHBIM PabOTHHKAM HEOOOCHOBAHHBIX MPETEH3UM, a
Takke (aKToOB TpyOOCTH U OECTAKTHOCTH;

- IPOSIBJISIIOT 3a00Ty O MOMYMHEHHBIX, BHUKAIOT B WX MNPOOJEMBI W HYXKABI, COJCHCTBYIOT
NPUHATHIO 3aKOHHBIX M OOOCHOBAaHHBIX pEIICHUH, CIOCOOCTBYIOT MPO(ECCHOHAILHOMY |
JOJKHOCTHOMY POCTY paOOTHHKOB;

- OpPraHu3yIOT OKa3aHUe MOAJIEPKKH U MTOMOIIN MOJIOJIBIM CIEIMATUCTaM (C OMBITOM paboThI 110
3 net) B mpuoOpeTeHnu Npo(hecCHOHATIBHBIX HABBIKOB.

2.5. PykoBoguTens YUpexaAeHHUs U PYKOBOJUTENIN CTPYKTYPHBIX MOJPA3AEICHUN YUpEKICHUSA
HECYT OTBETCTBEHHOCTb B COOTBETCTBHUU C 3aKOHOAATENbCTBOM Poccuiickoit ®Penepanuu 3a
neiictBus niaM Oe3feiicTBUe MOJYMHEHHBIX COTPYIHUKOB, HAPYLIAIOIUX NMPUHIMIIBI 3TUKUA U
IpaBUia CIIy)KEOHOTO IMOBEJEHHs, €CIM OHM HE MPHUHSAIM Mep, YTOObl HE JOMYCTHTh TAaKHX
neicTBuil unu 6e31encTBuS.

3. DTH4ecKne HOPMBbI CJIY:KeOHOT0 MOBeeHUs] PA0OTHUKOB

3.1. B 1omxHOCTHOM MOBEIEHUU paOOTHUKY Y UpexkACHUS HEOOXOUMO PYKOBOJICTBOBATHCS TEM,
4yTo B cooTBeTcTBUU ¢ KoHctutynueit Poccuiickoit denepannu, yenoBek, ero mpasa U cBOOOIbI
SBIISIFOTCS BBICIIEH 1EHHOCTHIO, M KKIBIA TPaKIaHUH UMEET MPaBO Ha HEMPUKOCHOBEHHOCTH
YAaCTHOM JKMU3HH, JTUYHYIO M CEMEWHYIO TaiiHy, 3allUTy YeCTH, JOCTOMHCTBA, CBOETO I0OpOTro
NMCHMU.

3.2. B 10JDKHOCTHOM TOBEJICHUN pa0OTHUK YUPEXKICHUS BO3ICPIKUBACTCS OT:

- M000ro BUAA BBICKA3bIBAaHMM M AEMCTBUI NHCKPUMHUHAIMOHHOTO XapakTepa IO MpHU3HaKaM
10J1a, BO3pacTa, pachl, HAIIMOHAIBHOCTH, S3bIKA, TPAXKIAHCTBA, COITHAIIEHOTO, HMYIIIECTBEHHOTO
NI CeMefIHOFO TTOJIOKCHHUA, ITOJIUTHYCCKUX UIIH peJ'II/IFI/IOSHI)IX Hpe}IHO‘-ITeHI/Iﬁ;

- rpy0OCTH, MPOSIBICHUN NMPEHEOPEKUTEIHBHOIO TOHA, 3aHOCYMBOCTHU, MPEAB3SITHIX 3aMEeuaHUi,
NpeIbsBICHHS HEIPAaBOMEPHBIX, HE3ACTYKEHHbIX OOBUHEHU;

- YyTPO3, OCKOPOUTEIBHBIX BBIPAKEHHUHN WM PEIUIUK, IEHCTBUHN, NPENATCTBYIOIINX HOPMaIbHOMY
OOIIIEHUIO WIIA TTPOBOIUPYIONTUX TIPOTUBOIIPABHOE MOBEICHHE.

3.3. PaGotHuKK YupexaeHus MPU3BaHBI CIIOCOOCTBOBATH CBOUM JOKHOCTHBIM ITOBEICHUEM
YCTAHOBJICHHIO B KOJIJICKTUBE JICJIOBBIX B3aUMOOTHOIIECHU M KOHCTPYKTUBHOTO COTPYAHHYCCTBA
ApYT € IPYTrOM.

P a6OTHI/IKI/I JOJIDKHBI GBITB BCKJIMBBIMU, I[OGpO)KCIIaTe.HBHBIMI/I, KOppeKTHI:IMI/I, BHUMATCIIbHBIMHU
158 HpOHBH}ITB TepHI/IMOCTI: B O6H.[€HI/II/I C rpamnaHaMH " KOJIJICraMHU.



3.4. Tlpu BO3HUKHOBEHHWU KOHQIMKTHOW CHUTYyallUd MEXAY CTPYKTYPHBIMH IMOIpPa3IeICHHUSIMH
Yupexaenus, pabOTHUKaMU YUpeKIeHUsI TPUOPUTETHBIM HAIPaBJIEHUEM peIIeHUs] KOH(IUKTa
ABIISIETCS. yYET UHTEPECOB Y UPEKICHUS B LIETIOM.

3.5. Buemnuii Bua paboTHHKA YUpeKASHUs MIPU UCIOJHEHUN UM JOKHOCTHBIX 00si3aHHOCTEN
B 3aBHCHMOCTH OT YCJIOBHM TPYJOBOH AEATEILHOCTU JOHKEH CIOCOOCTBOBATH YBAXKUTEIHLHOMY
OTHOUICHUIO TPAXKIaH K YUPEeKICHHIO, a TakXke, NMpU HEOOXOAUMOCTH, COOTBETCTBOBATh
OOLIENPUHATOMY JI€JIOBOMY CTHJIIO, KOTOPBIM OTIMYAIOT CHAEPXKAHHOCTh, TPAJAUIIMOHHOCTD,

AKKypaTHOCTb.
4. OTBeTCTBEHHOCTDH 32 HapyuleHune noJjoxennii Kogexca

4.1. Hapymenne paOOTHHKaMU YUpEKICHUW TMOJOXKEHUH Hacrosmiero Koaekca Moiexxur
MOpPAJIbLHOMY OCYXKIEHHIO Ha COOpaHMsIX (COBEIIAHUAX, KOH(EPEHIMAX), a B Clydasx,
MPEeyCMOTPEHHBIX (eAepalbHbIMI  3aKOHAaMH, HapylleHue mnojoxeHuii Kopekca Bieuer
pUMEHEHHE K paOOTHUKY MEp OTBETCTBEHHOCTH.

4.2.PaboTHUKH YUpeKJIeHUS B 3aBUCHMOCTH OT TSDKECTH COBEPIIEHHOTO MPOCTYIKAa HECYT
OTBETCTBEHHOCTh B COOTBETCTBMU C JCHCTBYIOIIMM 3aKOHOJATEILCTBOM Poccuiickoi
®denepauuu.

4.3. CobunroieHne pabOTHUKOM Y upeskIeHUs 0J10’keHni HacTosiero Koaekca yuuteiBaeTcst npu
Ha3HAYECHHUH MMOOIIPEHUN U HAJIOKEHUU TUCHUILTHHAPHBIX B3bICKAaHUM.

4.4 Hapymienre mnpaBuji aHTUKOPPYIMIIMOHHOTO TIOBEJACHHS BJICUET MPOBEACHUE CIYKEOHOTO
pacclieIoOBaHusI 0 OOCTOATEIHLCTBAM BOSHUKHOBEHHSI KOPPYIIITMOHHO-OITACHOW CUTYAIIHH.



