MyHHLIHMIATEHOE aBTOHOMHOE IOIIKOJIBHOE 00pa3oBaTeNbHOE yupexaeHue «JleTckuit can Ne 24»
(MAJZIOY «[lerckuii cam Ne 24»)
T[TPUHATO YTBEPXIEHO: "
Ha 3aceaHu1H MeJarorn4eckoro CoBeTa Tpuka3 NeGZf ot « AT » 0S5~  2019r.

Tpotokon Ne 7 or 2902 20/ - 3aBeyromui __‘"ZLL[eanoaa O.A.

ITonoxeHne 0 GecrJIATHOM MOJIb30BAHHH GHOIHOTEKAMH H HH(OPMAIIHOHHBIMH
pecypcamu, a TAKIKe A0CTYNA MeJArorn4ecKuX paboTHUKOB K HHOPMAIHOHHO-
TeJEKOMMYHHKANHOHHBIM CeTSIM M 0a3aM JaHHBIX, y4eOHBIM H METOAHYECKHM
MaTepuaiaM, My3eiHbIM (OHIAM, MaTePHAIBHO-TEXHHYECKHM CPeACTBAM obecriedeHHsl
oGpasoBaTenbHoil gesiteibHOCTH B MAJIOY «JleTekmii cax Ne 24»

O6mue moJI0KeHUs
1.1.Hacrosimee IlomoxxeHne © mopsiike OECIUIATHOTO IIOJIB30BAaHMS  II€arOrHUECKUMHM
paboTHHKaMHu OubIHOTEKaMH ¥ WHGOPMAIIMOHHEIMH PECYPCaMy, AOCTYNa K MH(POPMAIHOHHO-
TENIEKOMMYHHKAIIMOHHBIM CEeTSIM M 0azaM JaHHBIX, Y4eOHBIM M METOJWYECKHM MaTepHaliaMm,
MaTepHaTbHO-TEXHUYECKAM  CpeicTBaM  ofecredueHus MyHHIMIIAIBHOTO  aBTOHOMHOTIO
JIOIIKOJIBHOTO 00pa3QBaTeIbHOTO yupexueHus «JleTckuit cax Ne24 » (manee — YupexIaeHHE)
pa3paboTaHO B COOTBETCTBUH C:
— QenepansabvM 3aK0oHOM 0T 29.12.2012r. Ne273 —®3 «O6 obpasosanuu B Poccuiickon
Oenepanny;
— YcTaBoM YUpexIeHHUs.
1.2. TTonoxeHue perJaMeHTHPYET PeaIH3alHIo paB pabOTHUKOB Ha GECIIIaTHOE MOJIB30BaHUE
OubnuorekaMd ¥ WH()OPMAIMOHHBIMH  pecypcaMH, JOCTyma K  HH()OPMAIMOHHO
TeJIEKOMMYHHKAIIHOHHBIM CeTsIM U 0a3aM JaHHBIX, y4eOHBIM H METOJMYECKHM MaTepualam,
MaTepHaTbHO-TEXHUYECKUAM CPEACTBaM obecriedeH s 00pa3oBaTeIbHON JEATEIEHOCTH.
1.3. Cpoxk netictBus ITonoxeHuUs 10 IPUHATHS HOBOTO.
2. TTopsiiok NOJIb30BaHUs OHOIHOTEKOH U MH(POPMALIMOHHBIMU PECypcaMu
2.1. CoTpyIHMKH MMEIOT MpaBo GECIIaTHO IOJIB30BaThCS OCHOBHBIMU BHIaMM OHOIHOTEYHO-
HH(POPMALMOHHBIX YCIYI: — IOJNyYaTh IOJNHYIO HH(OPMAIHMIO O cocTaBe OHOIHOTEKH,
HaXOoIsIeHcs B METOAMYECKOM KaOHWHeTe, — MoiydaTh W3 OHONMOTEKH I BPEMEHHOIO
I0JTE30BAHUSI TIOOBIE H3IaHHUS, TOKYMEHTHI; — ITOJy4aTh KOHCYIbTAllOHHYO IIOMOIIb B IIOUCKE
U BHIOOpE IPOU3BENCHUM MEYaTh W IPYTHX JOKYMEHTOB; — IIOJIB30BATHCH IJIEKTPOHHBIMH
HH()OPMAIIIOHHEIMHU PECYPCaMH.
2.2. [IpaBuiia moJib30BaHUSI OHOTHOTEKOM:

W3nanust, TOKyMEHTBI BBIIAIOTCS IO YCTHOMY TPeOGOBAaHHIO ITOTE30BATEIIS.
2.2.2. TIpu mosyYeHUH JTUTepaTyphl 3aHOCUT IaTy IOJIydYEeHUs JTUTepaTyphl,
HaWMEHOBaHUeE, TOANKCE B JKypHaie yueTa BbIIauld METOANIECKOMN JINTEPATyPhI |
METOJHYECKOTO TTOCOOHSI.
2.2.3. Cpok NOJIb30BaHuUs INTEPATy PO, BEIIaBaEMOM COTPYIHUKY, OIIPEAEIIAeTCS:

v MerommuecKas JHTEparypa BBIIACTCS Ha OIMH y4YeOHBIH TrOJ WM B 3aBHCHMOCTH OT

JUTATETBHOCTH U3y4JaeMOH TEMEI,
v/ HaydHasl IUTepaTypa BBLIAETCS CPOKOM 10 1 Mecsiia;
v/ Ha JITepaTypy MOBBILIEHHOTO CIIPOCA CPOKH MCTIONIb30BAHHS yCTAHABINBAIOTCS OT 1 710 3
JIHEH.

2.2.4. Tlonp30BaTeNX MOTYT MPOJUTHTH CPOK ITOJIB30BAHUS B3ATOH JIUTEPATyphl U MOCOOUH, eciau
Ha HUX HET CIIPOca CO CTOPOHBI APYTHX MOJIb30BaTENICH.
2.3. IlpaBuiia OJIB30BaHHUS ANEKTPOHHBIMU HH()OPMAIHOHHBIMH PECYPCaMH:
2.3.1. IIpuopuTeT B ONpENEIeHUH OUSPETHOCTH U OPSAKA PabOTHI 32 KOMITBIOTEPAMH OTIAETCS
TI0JTB30BATEIISIM, HCTIOJB3YIOIIAM BEIIENICHHOE BpeMs B 00pa30BaTeIbHBIX LENsX.

2.3.2. Hcnonb30oBaHME CHEMHBIX HOCHUTENIEH TIOJIb30BATENsI JIOMYCKAETCS TOJBKO IOCIe
AHTHUBHPYCHOTO TECTUPOBAHMSI.



2.3.3. [Tonp30BarensiM 3ampeniaeTcsi KOMMPOBaTh YCTAHOBIEHHOE MPOrpaMMHOE oOecrieueHre u
yCTaHaBJIMBATH JIOTIOJIHUTEILHOE MIPOrpaMMHOE obecrieueHre, MEHATh HACTPOMKH KOMIIBIOTEPOB.
[TonkmtouaTs apyroe mnepudepuiiHoe o0OpyAOBaHHME K KOMIBIOTEPAM M COBEpIIATH HHbBIE
JeMCTBUS, KOTOPBIE MOTYT HAHECTH yIEpO IPYTHM MOJIb30BATEISIM WIH 000PYI0BAHUIO.
2.3.4. 3ampemiaeTcss NpocMaTpuBaTh, KOMHPOBAaTh, pa3MellaTh MaTepuajibl WIM CCBUIKM Ha
MaTepHalibl, COAEpIKaIIHe HIEMEHTbI HACHIINS, IIOPHOTpadun, OCKOPOIISAIONINE YECTh U
JIOCTOMHCTBO I'Pa)</1aH.
2.3.5. Pabota ¢ CD u DVD-auckamu ocyiecTBIsI€TCS C pa3pellieHus 3aMEeCTUTEIS 3aBEIYIOIIETO .
2.3.6.B cnyyae oOHapyXeHHMs HEHCIPABHOCTH KOMIIBIOTEPHOTO OOOpYIOBaHHS WU
IPOTPAMMHOTO 00eCTIeueHHs MOJIb30BaTeNb 0053aH 0OPATUTHCS K 3aMECTUTEITIO 3aBEAYIOLIETO.
3. locTtyn K MH(OPMAITHOHHO-TEJIEKOMMYHHUKAIUOHHBIM CETSAM

3.1.1legarorm  wMmer0T  mpaBo  Ha  OecryaTHBIE  JOCTYm K HMH(OPMAIOHHO
TEJIEKOMMYHUKALIMOHHBIM CETSIM.
3.2. TapaHTUpOBaHHBIA JOCTYIl MOJIb30BATENCH K WH(GOPMALMOHHBIM M BBIUYUCIUTEIEHBIM
pecypcam ocymectBisiercs ¢ 9.00 no 17.00 B pabouune aHH.
3.3. [Ipu npodunakTHkax ceTeBoro 000py10BaHusl, IEPEX0/1€ Ha HOBYIO CUCTEMHYIO Tu1aThopmy
PEXUM J0CTyNa PETIAMEHTUPYETCS PUKA30M 10 Y UPEXKICHUIO.
3.4. Jloctyn monb3oBatenel kK HMHGOPMAIMOHHO-TEICKOMMYHUKAIIMOHHON cetn HWHTepHer
OCYyIHIECTBIIsIETCS 0€3BO3ME3IHO U 0e3 orpaHuyeHusi norpediaeHHoro Tpaduka ¢ HOYTOYKOB ,
YCTAaHOBJICHHBIX B KAOMHETaX.
3.5. Opranu3anus ¥ KOHTPOJIb UCIIOJIb30BaHUs ceTu HTepHET B YupexaeHuu:
3.5.1. KoHTposb 3a UCIIONB30BaHUEM PECYpCOB ceTH MHTEpHET OCYIIECTBISET YyIOJIHOMOUYEHHOE
JUI0. YTIOJTHOMOYEHHOE JTUIO:

v/ ompeJeNnseT BpeMsi i MECTO ISl CAMOCTOSATENBbHOM paboThl B ceTr VIHTEpHET 11e1aroros
C YYETOM MCIOJIb30BaHUSI COOTBETCTBYIOIINX TEXHUYECKUX MOIIHOCTEN YUpexIeHUs B
00pa30BaTeNbHOM IPOLIECCE, a TAKKE JJIUTENBHOCTh ceaHca pabOThl OJTHOTO YEIOBEKa;
KOHTPOJHPYET 00beM Tpaduka YupexaeHus B ceTi HTepHeT;
Ha0JII0/1aeT 3a UCIOIb30BaHUEM KOMITbIOTEpa U ceTu MHTepHeT nenaroramu;
3arpelaer AajgbHeHIyo paboTy Mmoyib30BaTeNs B ceTH MHTEpHET B cily4yae HapyLIeHHs
nosib3oBareneM Hacrosuiero IlonmokeHus M HMHBIX HOPMAaTHBHBIX JOKYMEHTOB,
pErIaMeHTHPYIOIINX UCIONIb30BaHue ceTu IHTepHeT B YupekaeHuy,
NPUHUMAET NPESyCMOTpEHHble HacToAmuM llojgokeHneM M WMHBIMM HOPMAaTHUBHBIMH
JOKYMEHTaMHU MepbI IS PpecedeHns NalbHENIINX MOMBITOK JIOCTYIa K pecypcy/TpyImie
pecypcoB, HECOBMECTHMBIX € 33JJadyaMH 00pa30BaHUs.

4. locTtyn Kk 6a3am JaHHBIX
4.1.ITonp30BarensiM obecreuynBaeTCs TOCTYI K CIIEIYIOIIMM 3JIEKTPOHHBIM 0a3aM JaHHBIX:
4.1.1. IIpoeccronanbHble 6a3bl JaHHBIX.
4.1.2. UndopMalilnoHHbIE CIIPABOYHbIE CUCTEMBI.
4.1.3. IlouckoBbIE CUCTEMBI.
4.2. Jloctyn K DJIEKTPOHHBIM 0a3aM JaHHBIX OCYLIECTBIIIETCS Ha YCJIOBHSX, YKa3aHHBIX B
JIOTOBOpAaX, 3aKIIOUEHHBIX YUpexKJIEeHHEM C IpaBooOIajaTesieM »JIIEKTPOHHBIX pPECypCcoB
(BHemIHUE 06a3bl JaHHBIX).
5. locTyn K y4eOHbIM M METOAMYECKHM MaTepuajiaM

5.1. YueOHBIC 1 METOAMYECKUE MaTEPHATIBI, pa3MelaeMblie Ha O(UIIMATBHOM CaiiTe Y upekIeHuUs,
HaXOZATCSI B OTKPBITOM JIOCTYIIE.
5.2. llemarormueckuMm paOOTHMKaM IO MX 3ampocaM MOTYT BbIIaBaTbCd BO BPEMEHHOE
MOJIb30BaHME Yy4yeOHblE M METOJMYECKHE MaTepHhalibl, BXOIIIME B OCHAIlleHHEe KaOWHETOB
CHEIHUAIMCTOB (My3bIKaJIbHOTO PYKOBOJAWTENS, YYHUTENs — JIOromnefa, HMHCTPYKTopa IO
bu3nueckoil KyibType).
5.2.1. Bpigauya mnemarormdyeckuM pabOOTHHKaM BO BPEMEHHOE II0Jh30BaHHME YUYEOHBIX |
METOAMYECKHX MaTepHajIOB, BXOAAIINX B OCHAIIEHNE KAOMHETOB, OCYIIECTBIISIETCS] pAOOTHUKOM,
Ha KOTOPOT'0 BO3JIO’KEHO 3aBe/I0BaHUE KAOMHETOM.

ANANENEN

<



5.2.2. Cpok, Ha KOTOPBIA BBIJAIOTCS y4eOHBIE W METOAUYCCKHE MAaTepUalIbl, OMPEACIAETCS
pabOTHUKOM, Ha KOTOPOTO BO3JIOKEHO 3aBEJOBAHNE KAaOUHETOM.
5.3. Ilpu mosyyeHHHM y4eOHBIX M METOAMYECKMX MaTEepHalOB Ha 3JIEKTPOHHBIX HOCUTENSX,
NOJJIEKAILIUX BO3BpArTy, EAArorndyeckuM pabOTHUKAaM HE pa3pellaeTcs CTUpaTh WM MEHATh Ha
HUX UHGOPMAITHIO.

6. locTyn kK MaTepHaJIbLHO-TEXHHYECKHM CpPe/ICTBaM olecnieuyeHnsi 00pa3oBaTeIbHOM

AeATeJbHOCTH

6.1. K maTepuaabHO-TEXHHUYECKUM CpEACTBAM OOecIliedeHHs] 00pa30BaTEIbHON JESITeIbHOCTH
OTHOCATCSL OCHAILCHHE, Y4eOHO-METOANYECKHE KOMILJIEKTHI, IPOEKIHOHHOE O0O0pYyJOBaHUE,
CHOPTHUBHOE 000pYyI0OBaHKE, BBIYUCIUTEIbHAS U KOTMPOBAIbHAS TEXHHKA.
6.2. locTyn nejparoruyeckux pabOTHUKOB K MaTepUAIbHO-TEXHUYECKUM CPEJCTBAM 00eceueHus
00pa30BaTeNbHON AEATEIBHOCTH OCYILECTBIISICTCS 0€3 OrpaHUYCHUS:

v K CIOPTUBHOMY M MY3bIKaJIbHOMY 3aJlaM M MHBIM MOMEIICHUSIM U MECTaM MPOBEICHHS
3aHATUN BO BPEMS, ONPEJCICHHOE B PACIIMCAHUU 3aHATUH;

v/ K KaOWHEeTaM CIICHUAINCTOB U WHBIM MOMEIICHUSIM, i MECTaM MPOBEICHUS 3aHATHI BHE
BPEMEHM, OIIPE/IECICHHOIO PACHUCAHUEM 3aHATUH, IO COIVIACOBAHHUIO C pPaOOTHUKOM,
OTBETCTBEHHBIM 32 JIaHHOE ITIOMEILICHHUE.

6.3. [ KxonupoBaHUS WIM TUPAKUPOBAHUS yUEOHBIX M METOAMYECKUX MaTepUajoB IEAaroru
MMEIOT MPABO MOJIb30BATHCA KOMMPOBAIBHBIM amnmaparoM. Ilegaror MoxeT clenarbs KOJIMYECTBO
Konmii crpanull Qopmara A4, HEOOXoaMMOEe Ui ero NMPOPEecCHOHATBHON EATETHLHOCTH.
KonnyecTBo komuii cornacyrores ¢ COTpyIHUKAMH KaOMHETa, IIe HaXOAUTCS KONHUPOBAIbHBIN
anmnapar.

6.4. lns pacneuyaTblBaHUS Y4eOHBIX M METOJMUYECKUX MaTepHalloB IEJarord MMEIOT IpaBo
[I0JIb30BaThCsl NpUHTEpoM. llenaror moxer pacrneuyaTaTb Ha HMPUHTEPE KOJUYECTBO CTPAHMUIL
dopmara A4, HeoOXoaUMOE IS €ro Npo(ecCUOHANBHOM AesTETbHOCTH.

6.5. Hakonurenn nndopmarmu (CD-aucku, diem-HakonuTe I, KapThl aMsITH), UCTIOIb3YyeMble
nefaroraMu mpu paboTe ¢ KOMIBIOTEPHOH HH(oOpManueil, npeaBapUTEIbHO JOJDKHBI ObITH
IIPOBEPEHBI HA OTCYTCTBUE BPETOHOCHBIX KOMITBIOTEPHBIX MPOTrpamMm



